COLORADO SCHOOL OF

MINES

Workday: Tax Form 1095-C Job Aid

In this job aid we will cover how to view or print your 1095-C tax form.

1. Please login to Workday and access your profile. In the upper right corner of Workday will be a
circle or your photo. Click here to open the menu to click on View Profile:
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View Profile

2. Toaccess your 1095-C Forms, click on Actions under your name and job title. Then click on
Benefits and select View My ACA Forms.

View Dependents

= MENU
Actions Change Retirement Savings
View Current Retirement Savings Elections

Frequently Used View My Retirement Savings Election History

View Worker History by... Grant COBRA Eligibility

View Worker History
Change Benefits Annual Rate

View Total Rewards View Benefits Annual Rate
Maintain Worker Docu... Change Benefits Annual Credit

View Benefits Annual Credit

Edit Effective-Dated Cu...
Change Wellness Data

3
Mec Benefits View Wellness Data

Ben  Business Asset » View Wellness History

Change Benefit Jobs

- - = View Benefit Jobs
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Change Medicare Data

Phone Email Team

Change My Medicare Data
View My Benefit Statement

Summary
Change 1095-C Printing Election

Job View 1095-C Printing Election for Worker
View ACA Measurement History

More (9),

View My 1095-C Printing Election

View My ACA Forms
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3. All available years will appear for your selection. You can see the latest form identified with Yes.
Click on View/Print.

My ACA Forms (@D]

1 item

Year Company Form Latest

2025 Colorado School of Mines 1095-C Yes View/Print

4. Workday will process your form for viewing and you will have the option to Download or Print the
form by clicking on the relevant icon.

[z] 1095-C Form 2025.pdf
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[]voip
-»1095=-0 Employer-Provided Health Insurance Offer and Coverage oL K]
Department of the Treasury Do not attach to your tax return. Keep for your records. D CORRECTED 2@25
Internal Revenue Service Go to www.irs.gov/Form1095C for instructions and the latest information.
Emplovee I Applicable Large Empl Member (Emplover)

Please contact Benefits@mines.edu with any questions.
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